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Invitation Request to Register

Vendors who requested for registration will
receive an email invitation to register as

ADCE Vendors.

Quick Start Guide

N~

Message Quick_Start_Guide 4573,pdf (534 KBl

This emal

The email will include an attachment which will

include a quick start guide.
The quick start guide will include details on

registration requirements to get started.

0 See more about vendorcafe@yardi.com.

Register with VENDORCafé to get
more transparency into your
business with ADCB_UAT5!

ADCB_UATS invites you to join VENDORCafé, an
online and mobile vendor portal that will give you
better insight into your business with
ADCB_UATS. Through VENDORCafé you can view
invoice status, see open orders that need
invoicing, and update your company's information
for approval by ADCB_UATS. And best of all, you
can do each of these for free!

Register Today I

T~

Click to Register

bADCE

Back to Content
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Vendor Café Login Page

After clicking on the registration link, new page will be auto

populated requesting basic information like;

Email Address

Vendor Name (will be Automatically generated)
First Name & Last Name of the contact person.
Phone Number

Create Password and confirm the password.
Choose a security question and write your answer
Write the Code shown in the box.

Click on “Terms & Conditions”

© © N o o M 0w D PE

Click on the box.
10. Click on “Sign in”

Fill Registration
Details

VENDORCaofé"

SIGN UP

Already have a VENDORCafe account? Sign In

o l XXXXXX @eIm.ae |

| Your Company Name |

Ahmed | |_Mohamed |
United Arab Emirates

(4)

l 971501112222 ]

Confirm Password

ADCE

Back to Content
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Updating Vendor Information — Vendor Details

All colored Boxes are

Mandatory Fields.

You need to Fill

“Vendor Details”:

1.

Official Company
Name

Has Employee or
No Employee
Address, City &
State-Zip (PO
Box)

Trade License

Click on “Save”

then “Next”

N\

ﬁ
@?

@ .

Fill Vendor Detalils

Nith Employees

United Arab Emirates

ADCB Head Office - Al Salaam Str.

o
1 vl

] o

A &

o |

000001

111100002222]

®

’ADCE

Back to Content
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Updating Vendor Information — Vendor Details

2]

All colored Boxes are VENDORCafé” = BV @v & somcosos v (3 swpor v A a0co uars v
. i © Vendor Information
Mandatory Fields. e et 1 et e 1 e o 1 .
y & Vm“_ﬁh FHPRERE [ Hendrmene | Henderine venser Getats Fill Corporate
Details
You need to Fill \/
= Vendor Details . Corporste Contact & Tax Information

“Corporate Contact”:

1. First Name of Contact

@ Login credentials can be transferred by changing the contact on this screen

Person = @
2. Last Name of Contact o = :
Gontact Emai I xoocxx@eimae  1(3)
Person o ——
otce Pone {—__oris01112222 __1(4)
3. Contact Email Fax (971)377-7666xE @

4. Office Number
5. Office Fax Number

Previous Next @

Created By: Yardi Systems Inc.® 2018. All Rights Reserved

6. Click on “Save” then

“ Next)l

’ADCE

Back to Content
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Updating Vendor Information — Vendor Details

All colored Boxes are

Mandatory Fields.

You need to Fill “Tax

Information”:

1. Write your Tax
Registration Number If
you don’t have write your
Trade License Number

2. Click on the Confirmation

Box

3. Click on “Save”

NDORCafé*

vigation

Wendor Profile

Vendor Information

Help

FAQ

Video Tutorials

sign Out

= S

€ Vendor Information

@+ & SamirDaou v {3 Support v A ADCB UATS ~

VENDORCafe / Vendor Profile / Vendor Information / Vendor Details
Fill TAX Information
= \]
i= Vendor Details . Corporate Contact ¥ Tax Information

Tax Payer Identification Number (TIN)

® TRN Trade License Date
o 100005555222211
Certification
YCJ must agree to the Terms below in order to continue.
==
‘ | certify that the information provided on this form is correct

1=
3

=

Created By: Yardi Systems Inc.© 2018. All Rights Reserved. DISCLA

12/02/2019

MER COPYRIGHT INFORMATION PRIVACY POLICY ERMS OF USE

’ADCE

Back to Content
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Updating Services Offered by Vendors

&‘e

VENDORCafé® IS ~ @+ &swirDaou v (3 suppon v R ADCO_UATS
avigate W Service Type i
& Vendor Profile VENDORCafé / Vendor Profile / Service Type .
© Vendor Information
SCI,O” dOWn to SeIeCt % ¢ rvices you provide from the list below. I there is not a perfect match, please select the Service Type(s) that are closest to

the services that you
will offer to ADCE.

Q Q&A

@ Help

e FAQ

If your type of Select Services

services is not written

# Video Tutorials

clearly, please select
any service at the
time being to
complete further in
your registration.

@ Sign Out

Administrative Services

Accounting/Tax Services
Answering/Message Servig
Appraisers

Attorneys

Then “Save”

General Contractors
Bathtubs & Sinks - Repair & Refinish

@ Building - Developers or Contractors

Cabinets - Installation

Counter Top - Resurfacing, Repair, or Installation
Drywall Contractors

Fence and Deck Contractors

General Contractor

Handicapped Accessible Construction or Modifications

Mailboxes - Installation

Search

= Hide

= Hide

Back to Content
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Updating Category- Details inserted before vendor invitation request by

ADCE

Category code will be
selected and you need to
confirm by clicking on

“Next”.

VENDORCcfé® K

MNavigation

@ ‘Vendor Profile

® Vendor Information

Previous

l Category

ORCafe [

dor Profile / Category

If your category is pre-selected

Next

@

please click Next to proceed

&ev Qv & Samir Daou ﬂ Support v EH

Please ensure you select the correct category for your business as you will not be able to change once you select save, without approval.

Category

Code

@ Sign Out

’ADCE

Back to Content

ADCB_UATS

w
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Updating Market- Details inserted before vendor invitation request by ADCE

VENDORCefé* &

Market Location will be S TI_Fﬁ_Mi[ket o
automatically selected © Vendorlnformaton
% Senvice Type
and you need to confirm ERg =
by clicking on “Next”. :Om o R
Showing 110 5 of 5 entries

&ne\’ @ v & SamirDaou

’ADCE

Back to Content
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Updating Contacts

The contact page will

appear this is where

oy - VENDORCC)‘fé = &nev @ v & SamirDaou v 3 Support v [ER ADCB_UATS v
the vendor will input B
_ i % Contacts
Internal Staffs e VENDORCafé / dor Profile / Contacts )

% Vendor Information

information i.e.

p Service Type

i ~atego Please do not edit any of your Contacts at the time of registration. If you don't need 1o create any new contacts, simply click on the "Skip To Next"
manager, officer etc Category
1 .

button.

Previous Skip To Next Add Contact

The vendor is also able

a G&A

to edit the information RS Ahmed Mohamed

© FAQ 971501112222

# Video Tutorials

XXXXXX@eim.ae # Edit Contact

by clicking Edit

CO n taCt . @ Sign Out

After updating contact
information, Click on

“Skip to Next”

’ADCE

Back to Content 12
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Updating EFT Setup

EFT Setup menu reflects
the Contractor banking

information details.

All mandatory fields marked
In Purple will need to be
filled correctly, then select
add EFT & click Next.

EFT details will Then be
sent for approval, ADCE will

review and approve.

VENDORCafé®

Navigation
@& Vendor Profile

@ Vendor Information

m  Market
% Contacts

m EFT Setup

@ Sign Out

= ‘_;av @~ & samirDaou ~ {3 Support ~ A ADCB_UATS ~ A

© Vendor Profile D

VENDORCafe / Vendor Profile / EFT Setup

EFT Details Required { EFT missing for format - procash )

As a vendor you can enter your ACH/EFT details into VENDORCcafe to set up electronic payments. VENDORcafe submits these details securely to the payment system. VENDORcafe is

not the product that submits the payments or sends notifications on the electronic payments, and as such, VENDORcafe is not liable for any issues regarding electronic payments

m EFT Setup

EFT format procash x Max Amount (withdrawal)
Bank Short Name Notes

Beneficiary Name Samir General Contracting @ Beneficiary Bank Address ADCB Head Office - Al Salaam Str. Abu Dhabi @
1

Beneficiary Address 1 Al Salam Street, Abu Dhabi
Beneficiary Bank Address

Beneficiary Bank Address

3
IBAN . 5 -
10000111122223333444455556666 @ Payment Type
Beneficiary Bank Name Abu Dhabi Commercial Bank x

Property

Status

’ADCE

Back to Content 13




Updating Attaching Documents

You can add attachments by
selecting the Type of the documents,
Browse the attachment and Write in

the Description. Then “Save”.

Vendors will be required to attach the

following Documentations:

« Commercial License

+ Classification Certificate.

» Authorized Signatory documents.

+ List of Projects

» Bank Details including IBAN
Number

* Tax Registration Number

» List of Employees & Engrs’ CVs

» Audited Financial Statements

» ADCE Pre-qualification Form

* ADCE Online Service Form

Kindly be informed that ADCE

reserves the right to refuse the

document submission if any

mandatory documents are

missing.

VENDORCafé*

Nsvigation
& Vendor Profile

Vendor Information

Market
¢ Contacts

FT Setup

d Submit

= Sign Out

€8] Documents

/ENDORGCafé ! Vendor Profile / Documents

o}
aF

1

Description

Attachment

ABOUR LIST.pd

Q-

& samirDaou v {3 Suppont v [EA ADCB UATS v

=10

PREQUALIFICATION.pdf

’ADCE

Back to Content
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Updating Attaching Documents

Click on “Previous” to return to previous

page in order to complete downloading S

the documents. 0

dor Information

When you FINISH all the mandatory

¢ Contacts

documents, click on “Submit”

n EFT Setup

Kindly be informed that ADCE

reserves the right to refuse the

document submission if any

mandatory documents are missing.

VENDORCafé*

@ Review and Submit

ENDORCafé endor Profile / Review and Submit

Please review and submit the data for approval from the client.

Profile is not sent to client for approval until "Submit” button is clicked

30\/ @ v & samrDaou v {3 support ~ [EA ADCB_UATS ~

‘Vendor Informa

Vendor Name

= If you finish
downloading, Click on
“Submit” .
If you want to re-upload [cone
more Documents, Click | e
on “Previous” e e

Category

Market

Contacts

EFT Setup

Documents

’ADCE

Back to Content 15




Updating Review and

ADCE will review the details of
the application of the vendor, If
the vendor does not provide the
required information to ADCE

the application will be rejected.

The vendor will receive a
notification when the
application is approved or

rejected.

Submit

VENDORCafé”

@& Vendor Profile

fendor Information

Mari
¥ Contacts

n EFT Setup

i < )

Vendor Name

Review and Submit

rofile is not sent to client for approval

Vendor Information

Category

Market

Contacts

EFT Setup

Documents

unt

DORCafé endor Profile / Review and Submit

"Submit” button is

ked

Contact

Ema
Alternate Email

Home Phone

& samirDaou ~ () Support ~ R ADCB_UATS v

f'ou have successfully submitted your data to ADCB_UATS5. Once approved you will be notified by email to your email address registered with us

Samir Daou

Samir.Dacu@adcb.com

’ADCE

Back to Content 16




New Consultant
Registration
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Invitation Request to Register

Quick Start Guide
N

Message Quick_Start_Guide_4573.pdf (534 KB)

Vendors who requested for registration will

VENDORG4é

receive an email invitation to register as

ADCE Vendors.

s
The email will include an attachment which will *™

Register with VENDORCafé to get
more transparency into your
business with ADCB_UATS!

include a quick start guide.

ADCB_UATS invites you to join VENDORCafé, an
online and mobile vendor portal that will give you
better insight into your business with
ADCB_UATS. Through VENDORCafé you can view

The quick start guide will include details on

invoicing, and update your company's information
for approval by ADCB_UATS. And best of all, you
can do each of these for free!

registration requirements to get started. 2 Click to Register

0 See more about vendorcafe@yardi.com.

B2 oe]e]

7 A
] L13PM
@ ‘I @ HM0 e u

’ADCE

Back to Content 18




Vendor Café Login Page

After clicking on the registration link, new page will be auto

populated requesting basic information like;

Email Address

Vendor Name (will be Automatically generated)
First Name & Last Name of the contact person.
Phone Number

Create Password and confirm the password.
Choose a security question and write your answer
Write the Code shown in the box.

Click on “Terms & Conditions”

Click on the box.

10. Click on “Sign in”

© © N o o M 0w D PE

Fill Registration
Details

VENDORCofé"

SIGN UP
Already heve 8 VENDORCsfe account? Sign In

o l XXXXXX @eIm.ae |

Vendor Name

LLLLLLLL

United Arab Emirates

ccccc

Security Question

Sign Up.

Back to Content
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Updating Vendor Information — Vendor Details

All colored Boxes are

Mandatory Fields.

You need to Fill

“Vendor Details”:

1.

Official Company
Name

Has Employee or
No Employee
Address, City &
State-Zip (PO
Box)

Trade License

Click on “Next”

VENDORCafé"

@& Vendor Profile

© Vendor Information

Fill Vendor Details

Other Information

h Employees

United Arab Emirates

Brwes

u

’ADCE

Back to Content
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Updating Vendor Information — Vendor Details

All colored Boxes are

Mandatory Fields.

You need to confirm your

contact person details or

change it “Corporate

Contact”:

1.

First Name of Contact
Person

Last Name of Contact
Person

Contact Email

Office Number

Office Fax Number

Click on “Save” then

“Next”

VENDORCafé® =

O Vendorinformaton e Fill Corporate
Detalils

=\ letails

. Corporate Contact

fii
]
a
g
=]

Last Name Al blooshi

L XXXXXX@eim.ae |

e Proce 971501112222

OO

¥ Tax Information

’ADCE

Back to Content
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Updating Vendor Information — Vendor Details

All colored Boxes are

Mandatory Fields.

You need to Fill “Tax

Information”:

1. Write your Tax
Registration Number If
you don’t have write your
Trade License Number

2. Click on the Confirmation

Box

3. Click on “Save”

NDORCafé*

vigation

Wendor Profile

dor Information

Help

FAQ

Video Tutorials

sign Out

= S

€ Vendor Information

@+ & SamirDaou v {3 Support v A ADCB UATS ~

VENDORCafe / Wendor Profile / Vendor Information / Vendor Defails
Fill TAX Information
= \]
i= Vendor Details . Corporate Contact ¥ Tax Information

Tax Payer Identification Number (TIN)

® TRN Trade License Date
0 100005555222211
Certification
Yc 1 must agree to the Terms below in order to continue.
‘ | certify that the information provided on this form is correct

1=
3

=

Created By: Yardi Systems Inc.© 2018. All Rights Reserved. DISCLA

12/02/2019

’ADCE

Back to Content

MER COPYRIGHT INFORMATION PRIVACY POLICY ERMS OF USE
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Updating Services Offered by Vendors

= 2. @+ & LsiAboosh v (3 suspor v ER aocB_UATS v 4

W Service Type o~

ofl | Servica Typa

Select Services

Scroll down to select
the services that you
will offer to ADCE.

If your type of
services is not written
clearly, please select
any service at the
time being to
complete further in
your registration.

Then “Save”

’ADCE

Back to Content 23




Updating Category- Details inserted before vendor invitation request by
ADCE

Category code will be

selected and you need to

confirm by clicking on

“Next”.

’ADCE

Back to Content 24




Updating Market- Details inserted before vendor invitation request by ADCE

VENDORCafé" i’av @ v & LsiaAbiooshi v () Support ~ M ADCB_UATS ~

Market Location will be
automatically selected
and you need to confirm

by clicking on “Next”.

’ADCE

Back to Content 25




Updating Contacts

The contact page will

appear this is where

. VENDORCafé® B 2 o. a v ) swport v R ADCB UATS ~
the vendor will input N
_ tevsten % Contacts
Internal Staffs e VENDORCafé / dor Profile / Contacts )

% Vendor Information

information i.e.

p Service Type

i satego Please do not edit any of your Contacts at the time of |'eg|3trat|on. |f'_\C_I don't need to create any new c ontacts, 5|r"|pl_\ click on the "SI’\ID To Next"
manager, officer etc Category
1 .

button.

Previous Skip To Next Add Contact

The vendor is also able

a G&A

to edit the information RS Ahmed Mohamed

© FAQ 971501112222

# Video Tutorials

XXXXXX@eim.ae # Edit Contact

by clicking Edit

CO n taCt . @ Sign Out

After updating contact
information, Click on

“Skip to Next”

’ADCE

Back to Content 26
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Updating EFT Setup

VENDORCofé” = B @~ & lalaalv () Support v~ A ADCE UATS v

EFT Setup menu reflects © Vendor Profle D

@ Vendar Profile

the Contractor banking

information details.

All mandatory fields marked

procash

In Purple will need to be
filled correctly, then select
add EFT & click Next.

Beneficia dress 3 Payment Type
=i 1000001111111 i
Beneficiary Bank Name Abu Dhabi Commercial Bank @ s Hew

EFT details will Then be
sent for approval, ADCE will

review and approve.

’ADCE

Back to Content 27




Updating Attaching Documents

You can add attachments by VENDORCa?&® B % @v Bliah~ (3 suporv BRADCHUATS v
21 Documents O

selecting the Type of the documents,

Browse the attachment and Write in

the Description. Then “Save”.

Vendors will be required to attach the

following Documentations:

« Commercial License

+ Classification Certificate.

» Authorized Signatory documents.
+ List of Projects

* Tax Registration Number

» List of Employees & Engrs’ CVs
» ADCE Pre-qualification Form

* ADCE Online Service Form

Kindly be informed that ADCE

reserves the right to refuse the

document submission if any

mandatory documents are ’
missing. A D ( E

Back to Content 28




Updating Attaching Documents

Click on “Previous” to return to previous

page in order to complete downloading S

the documents. 0

dor Information

When you FINISH all the mandatory

¢ Contacts

documents, click on “Submit”

n EFT Setup

Kindly be informed that ADCE

reserves the right to refuse the

document submission if any

mandatory documents are missing.

VENDORCafé*

@ Review and Submit
ENDORCafé endor Profile / Review and Submit

Please review and submit the data for approval from the client.

Profile is not sent to client for approval unti

‘Vendor Informa

Vendor Name

l‘a‘/ v & @ support ~  ER ADCB_UATS ~
"Submit” button is clicked
— If you finish
downloading, Click on
“Submit”
If you want to re-upload o«

more Documents, Click | emai
on “Previous” e

Category

Market

Contacts

EFT Setup

Documents

’ADCE

Back to Content 29




Updating Review and

ADCE will review the details of
the application of the vendor, If
the vendor does not provide the
required information to ADCE

the application will be rejected.

The vendor will receive a
notification when the
application is approved or

rejected.

Submit

VENDORCafé”

@& Vendor Profile

fendor Information

Mari
¥ Contacts

n EFT Setup

i < )

Vendor Name

Review and Submit

rofile is not sent to client for approval

Vendor Information

Category

Market

Contacts

EFT Setup

Documents

unt

DORCafé endor Profile / Review and Submit

"Submit” button is

ked

Contact

Ema
Alternate Email

Home Phone

2 ¢ &9 support ~ A ADCB_UATS -

f'ou have successfully submitted your data to ADCB_UATS5. Once approved you will be notified by email to your email address registered with us

Samir Daou

Samir.Dacu@adcb.com

’ADCE

Back to Content 30




New Supplier
Registration
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Invitation Request to Register

Quick Start Guide
N

Message Quick_Start_Guide_4573.pdf (534 KB)

Vendors who requested for registration will

VENDORG4é

receive an email invitation to register as

ADCE Vendors.

s
The email will include an attachment which will *™

Register with VENDORCafé to get
more transparency into your
business with ADCB_UATS!

include a quick start guide.

ADCB_UATS invites you to join VENDORCafé, an
online and mobile vendor portal that will give you
better insight into your business with
ADCB_UATS. Through VENDORCafé you can view

The quick start guide will include details on

invoicing, and update your company's information
for approval by ADCB_UATS. And best of all, you
can do each of these for free!

registration requirements to get started. 2 Click to Register

0 See more about vendorcafe@yardi.com.

B2 oe]e]

7 A
] L13PM
@ ‘I @ HM0 e u

’ADCE
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Vendor Café Login Page

After clicking on the registration link, new page will be auto

populated requesting basic information like;

Email Address

Vendor Name (will be Automatically generated)
First Name & Last Name of the contact person.
Phone Number

Create Password and confirm the password.
Choose a security question and write your answer
Write the Code shown in the box.

Click on “Terms & Conditions”

Click on the box.

10. Click on “Sign in”

© © N o o M 0w D PE

Fill Registration
Details

VENDORCofé"

SIGN UP
Already heve 8 VENDORCsfe account? Sign In

o l XXXXXX @eIm.ae |

Vendor Name

LLLLLLLL

United Arab Emirates

ccccc

Security Question

Sign Up.

Back to Content
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Updating Vendor Information — Vendor Details

VENDORCoafé”

Navigation

All colored Boxes are

Mandatory Fields.

You need to Fill

“Vendor Details”:

1. Official Company
Name

2. Has Employee or
No Employee

3. Address, City &
State-Zip (PO
Box)

4. Trade License

5. Click on “Next”

© Vendor Information

Remit-To Address

Fill Vendor Details

i= Vendor Detalls v
"-3"57®azan Eleyyan International for Cermaic

‘fazan Elsyyan International for Cermaic

@ Employee

United Arab Emirates

Al Ain - Industrial Area - Street # 101

% Corp:

orate Contact

¥ Tax Information

Yazan.Elayyani@adchb.com

azanElad733

EFT

14/02/2019

"ADCE

Back to Content

Bmuwea

34

LU

L]



Updating Vendor Information — Vendor Details

VENDORCoré* B B2, . & vamnssyen v () swpen v B ADCEUATS v

All colored Boxes are

6 Vendor Information

@ Wendor Profile

on / Wendor Detzlis

Mandatory Fields.

You need to confirm your

il
o
a
g
=}

% Corporate Contast ¥ Tax Information

contact person details or
change it “Corporate

Contact”:

L XXXXXX@eim.ae |

971501112222

1. First Name of Contact

Person

OO

2. Last Name of Contact

Person

3. Contact Email
4. Office Number
5. Office Fax Number

6. Click on “Save” then

“Next ’A DCE

Back to Content 35
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Updating Vendor Information — Vendor Details

All colored Boxes are

Mandatory Fields.

You need to Fill “Tax

Information”:

1. Write your Tax
Registration Number If
you don’t have write your
Trade License Number

2. Click on the Confirmation

Box

3. Click on “Save”

VENDORCofé® S

@ Vendor Information
& Vendor Profile R

Fill TAX Information

= Vendor Details . Corporate Contact

Tax Payer |dentification Number (TIN)

@ TRM Trade License Date

100003355448877

%

’ADCE

Back to Content

Support v [ER ADCE_UATS
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Updating Services Offered by Vendors

Scroll down to select
the services that you
will offer to ADCE.

If your type of
services is not written
clearly, please select
any service at the
time-being to
complete further in
your registration.

Then “Save”

VENDORCafé® K

W Service Type

& Vendor Profile Frofie / Service Type

Select Services

’ADCE

Back to Content
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Updating Category- Details inserted before vendor invitation request by
ADCE

Category code will be

selected and you need to
confirm by clicking on

“Next”.

’ADCE

Back to Content 38




Updating Market- Details inserted before vendor invitation request by ADCE

Market Location will be
automatically selected
and you need to confirm

by clicking on “Next”.

’ADCE

Back to Content 39




Updating Contacts

The contact page wil
appear this is where o v
the vendor will input
internal staffs
information i.e.

manager, officer etc.

The vendor is also able
to edit the information
by clicking Edit

Contact.

After updating contact
information, Click on

“Skip to Next”

VENDORCafé”

i Contacts

Ahmed Mohamed
971501112222

XXXXXX@eim.ae

’ADCE

Back to Content
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Updating EFT Setup

VENDORCarfé” = EFv @~ & YamnBasyen v () Suppor v A ADCEUATS v a

EFT Setup menu reflects ——

© Vendor Profile ‘)

the Contractor banking

ese detsils securely to

information details.

All mandatory fields marked
In Purple will need to be
filled correctly, then select
add EFT & click Next.

EFT details will Then be

sent for approval, ADCE will

review and approve.

’ADCE

Back to Content 41




Updating Attaching Documents

You can add attachments by

selecting the Type of the documents,
Browse the attachment and Write in VENDORCafé® |3
the Description. Then “Save”.

£ Documents

Vendors will be required to attach the

Market

following Documentations:

« Commercial/Industrial License
* Company Profile
* Authorized Signatory
* Tax Registration Number
* Supporting Documents for each
material (Technical Datasheet,
product brochures, catalogues,
etc...)
* Country of origin letter
* Agency confirmation
letter.
* Budgetary Price list (Op.)
* Relative Authorities Approvals
* ADCE Material List

Kindly be informed that ADCE

reserves the right to refuse the

document submission if any

mandatory documents are

missing.

e | Dacuments

==

@I ADCE Prequslification Checklist

ADCE Fome

ADCE
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Updating Attaching Documents

Click on “Previous” to return to previous [4EAIBSISELEN = . ST B v
page in order to complete downloading  [F @ Reviewand Suomit )
the documents.
| Market
When you FINISH all the mandatory — If you finish
documents, click on “Submit” downloading, .CIICk on
“‘Submit” .

‘| If you want to re-upload
== | more Documents, Click -

Kindly be informed that ADCE P . »
e on “Previous -

reserves the right to refuse the

Contscts ~

document submission if any

EFT Setup v

mandatory documents are missing.

Documents ~

Created By: Yardi Systems Inc.© 2018. All Rights Reserved.

ADCE

Back to Content 43




Updating Review and Submit

ADCE will review the details of
VENDORCofé” K 5
the application of the vendor, If

0 Review and Submit

view and Submit

o your emsil eddress registered with us

the vendor does not provide the
required information to ADCE
the application will be rejected.

The vendor will receive a

notification when the

application is approved or

rejected.

’ADCE
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New Sub-
Contractor
Registration
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Invitation Request to Register

Quick Start Guide
N

Message Quick_Start_Guide_4573.pdf (534 KB)

Vendors who requested for registration will

VENDORG4é

receive an email invitation to register as

ADCE Vendors.

s
The email will include an attachment which will *™

Register with VENDORCafé to get
more transparency into your
business with ADCB_UATS!

include a quick start guide.

ADCB_UATS invites you to join VENDORCafé, an
online and mobile vendor portal that will give you
better insight into your business with
ADCB_UATS. Through VENDORCafé you can view

The quick start guide will include details on

invoicing, and update your company's information
for approval by ADCB_UATS. And best of all, you
can do each of these for free!

registration requirements to get started. 2 Click to Register

0 See more about vendorcafe@yardi.com.

B2 oe]e]

7 A
] L13PM
@ ‘I @ HM0 e u

’ADCE
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Vendor Café Login Page

After clicking on the registration link, new page will be auto

populated requesting basic information like;

Email Address

Vendor Name (will be Automatically generated)
First Name & Last Name of the contact person.
Phone Number

Create Password and confirm the password.
Choose a security question and write your answer
Write the Code shown in the box.

Click on “Terms & Conditions”

Click on the box.

10. Click on “Sign in”

© © N o o M 0w D PE

Fill Registration
Details

VENDORCofé"

SIGN UP
Already heve 8 VENDORCsfe account? Sign In

o l XXXXXX @eIm.ae |

Vendor Name

LLLLLLLL

United Arab Emirates

ccccc

Security Question

Sign Up.

Back to Content
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Updating Vendor Information — Vendor Details

VENDORCaré® = EFv @ v & ToganAlkhomos v () Support ~  BM ADCB_UATS
@ Vendor Information F|” Vendor DetaiIS
All colored Boxes ar€ e D
Mandatory Fields. \/
= Vendor Details . ts t L [ ™
You need to Fill <=| )
lame QUFiNCOME 18X | Togan Electrical Company Est Ema Togan Alkhomas@adeh.com

“Vendor Details”:

1. Official Company

ToqanEle3742

Name

2. Has Employee or

L]

No Employee

3. Address, City &
State-Zip (PO
Box)

State-Zip Abu Dhabi = 1001

4. Trade License

5. Click on “Next”

AU L
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Updating Vendor Information — Vendor Details

All colored Boxes are

Mandatory Fields.

You need to confirm your
contact person details or
change it “Corporate
Contact”™

1.

VENDORCofé" K

& \Vendor Profile

First Name of Contact

Person

Last Name of Contact

Person

Contact Emaill
Office Number

Office Fax Number

Click on “Save” then

“ Next)l

@ Vendor Information Fill Corporate

\endor Proflie § Vendar Infoma

aflon | Vender Detalls Details

<

Tii
0
S
a
2
=]

. Corporate Contact

Alkhomos

l XXXXXX@eim.ae ]
971501112222

OO

¥ Tax Information

’ADCE
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Updating Vendor Information — Vendor Details

VENDORCofé" |

All colored Boxes are © Vendor Information

f& | Vendor Profile | Vendor Information / Vendor Details

Mandatory Fields.

You need to Fill “Tax

= “endor Details

Information”:

ax Payer Identification Number (TIN)

1. Write your Tax

ragde License

Registration Number If

100500100500

you don’t have write your

ertification

below in erder to continue.

Trade License Number

2. Click on the Confirmation

Box

3. Click on “Save”

lav @~ & Togan

Fill TAX Information

‘. Corporate Contact

N

¥ Tax Information

’ADCE
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Updating Services Offered by Vendors

Scroll down to select
the services that you
will offer to ADCE.

If your type of
services is not written
clearly, please select
any service at the
time-being to
complete further in
your registration.

Then “Save” and
“Skip to Next”

VENDORCafé”

Navigation

W Service Type

Vendor Profile | Service Type

Skip To MNext

General Contractors

Bathtubs & Sinks -

Building - Developers

Cabinets - Installatio

cessible Construction or Modifications

Administrative Services

Repair & Refinish

or Contractors

-

Accounting/Tax Services

Collection Agency or System

&ev @ v & ToganAlKhomos ~  (J Support ~  [ER ADCB_UATS

Select Services

Search:

= Hide

"ADCE
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Updating Category- Details inserted before vendor invitation request by
ADCE

VENDORCDfé = EY~ @~ & ToganAlKhomos v €9 Support v [ ADCS_UATS +
— M Category i
ENDORCsfé { Vendor Profile

Category code will be . s H .
selected and you need to

confirm by clicking on

“Next”.

’ADCE
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Updating Market- Details inserted before vendor invitation request by ADCE

Market Location will be
automatically selected
and you need to confirm

by clicking on “Next”.

’ADCE
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Updating Contacts

The contact page wil
appear this is where o v
the vendor will input
internal staffs
information i.e.

manager, officer etc.

The vendor is also able
to edit the information
by clicking Edit

Contact.

After updating contact
information, Click on

“Skip to Next”

VENDORCafé”

i Contacts

Ahmed Mohamed
971501112222

XXXXXX@eim.ae

’ADCE
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Updating EFT Setup

VENDORCarfé” = EFv @~ & YamnBasyen v () Suppor v A ADCEUATS v a

EFT Setup menu reflects ——

© Vendor Profile ‘)

the Contractor banking

ese detsils securely to

information details.

All mandatory fields marked
In Purple will need to be
filled correctly, then select
add EFT & click Next.

EFT details will Then be

sent for approval, ADCE will

review and approve.

’ADCE
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Updating Attaching Documents

You can add attachments by
selecting the Type of the documents,
Browse the attachment and Write in

the Description. Then “Save”.

Vendors will be required to attach the

following Documentations:

« Commercial/ Craft License

* Company Profile

* Authorized Signatory

* Relative Authorities Approvals

* Tax Registration Number

* List of Employees & Engrs’ CVs
* ADCE Pre-qualification Form

Kindly be informed that ADCE

reserves the right to refuse the

document submission if any

mandatory documents are

missing.

VENDORCafé®

£ Documents

e | Dacuments

@I ADCE Prequslification Checklist

ADCE
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Updating Attaching Documents

Click on “Previous” to return to previous [4EAIBSISELEN = . ST B v
page in order to complete downloading  [F @ Reviewand Suomit )
the documents.
| Market
When you FINISH all the mandatory — If you finish
documents, click on “Submit” downloading, .CIICk on
“‘Submit” .

‘| If you want to re-upload
== | more Documents, Click -

Kindly be informed that ADCE P . »
e on “Previous -

reserves the right to refuse the

Contscts ~

document submission if any

EFT Setup v

mandatory documents are missing.

Documents ~

Created By: Yardi Systems Inc.© 2018. All Rights Reserved.
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Updating Review and Submit

ADCE will review the details of
VENDORCofé” K 5
the application of the vendor, If

0 Review and Submit

view and Submit

o your emsil eddress registered with us

the vendor does not provide the
required information to ADCE
the application will be rejected.

The vendor will receive a

notification when the

application is approved or

rejected.

’ADCE
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