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ADCE CONSULTANT REGISTRATION FORM



Consultant Registration Form

All	fields	are	mandatory.

Official Company Full Name:  

Vendor Code (for Renewal):

Tax Registration Number:

Specification Grade:

P.O. Box:

Telephone Number:

Fax Number:

E-Mail Address:

Address: Building Name: 

   Floor No.:      Unit No.:

   Street: 

   City:       Emirate: 

Main Contact Person’s Name:  

Main Contact Person’s Mobile Number:  

Name of Authorized Signatory(ies):

Position of Authorized Signatory(ies):

Signature: 

Company Stamp (Seal):

(1)



(2)

Consultant General Information

Company Name: (as in Commercial License)

Short Name:

Sister or Parent Cie.:

Date Established:

Nationality:

Established in:  Abu Dhabi 

    Al Ain

    Other, please specify:

Company Profile (specialization/classification):

Address	1	-	Head	Office: Street/Building:

     P.O. Box:

     E-mail Address:

     Telephone No.:

     Fax No.:

Address	2	-	Branch:  Street/Building:

     P.O. Box:

     E-mail Address:

     Telephone No.:

     Fax No.:

Contact	Person(s):	please	include	also	the	GM	of	the	Company

Name Designation Email	Address Telephone	No. Mobile	No.

GM

(if	applicable)



(3)

Consultant	Ownership	Details	&	POA:	(as	per	official	certificates	&	documents)

         100% Owned by U.A.E Nationals              51% Owned by U.A.E National            

 Branch of a Foreign company     Local service agent

 Other, please specify:

Name	of	Owner(s) Nationality %	of	Ownership

If	company	is	sponsored	in	Abu	Dhabi,	please	provide	details

Name(s)	of	Sponsor(s) Tel.	No. Fax	No. E-mail

Authorized	Signatory	(as	per	Company	Law)

Name Designation Specimen	Signature



(4)

Consultant	Certificates	&	Licenses	(min	1	month	validity)

Classified related work:   Yes   No

Description Registration	No. Date of Registration Reg.	Expiry	Date

Commercial Registration 
Certificate from Department of 
Economic Development

Trade License from Department 
of Economic Development

Consultant Classification from 
Department of Economic 
Development

“To Whom it May Concern” 
Certificate from Abu Dhabi 
Chamber of Commerce 

Consultant	Experience

Projects	Portfolio	:

Provide brief Consultant experience for the last 5 years in comprehensive tables, for the: (1) Ongoing projects (2) Completed projects 

and (3) Under Design projects, to include the following:

 • Project name/owner name.

 • Location.

 • Scope of work: Main Consultant (MC), Sub consultant (SC), Design/Supervision (D/S).

 • Contract value (AED).

 • Year of completion (for completed projects).

Please attach Client’s Reference Letters (if any) and Pictures of the Projects (Completed and Ongoing) in the designated sections of 

“ADCE Registration Document” file.

Please, fill below top 5 projects only based on Project Value:

Project	Name Location	 Client Contractor Contract	
Value Role Project	Status	



Consultant	Infrastructure

A.	 Space	(please	specify	space	in	square	meters)

Offices Location

B.	 Office	Automation

No. of Computers:

No. of Other Hardware:

Do you use Autodesk Revit?          Yes   No

Do you use AutoCAD?          Yes   No

Please list the Software used including Planning/Designing/Structure Calculation:

Consultant	Organization	Structure

Fill-in below, where applicable, the boxes for each specialization:

Please attach the following in the designated sections of “ADCE Registration Document” file:

 1. Organization Chart.

 2. Updated employee & labors list from the Ministry of Labor.

 3. CV’s of Engineers along with copy of their valid residence Visa, degree equivalency certificate from MOE. 

 4. Joint Venture with another Consultancy firm (if applicable) with its Licenses, Labour list, CV’s & Visas.

 5. Office location/Google Map. 

(5)



Specialization Total	Num. Years	of	Experience Permanent/Hired

Architect 

Structural Engineer 

Civil Engineer

Electrical Engineer

Mechanical Engineer 

Draftsmen 

Inspector (Civil)

Inspector (MEP)

Financial Officer

Document Controller

Public Relation Officer (PRO)

Coordinator Engineer

Clerk & Archivist 

Secretary

Joint Venture with another consultancy firm:  Yes  No  

          Specify:

Consultant	Financial	Background

Consultant to provide Financial details of the company for the last three fiscal years with supporting documents. 
Documents to Include:

1. Principal Bankers.

2. Performance for 3 Fiscal years.

3. Audited balance sheet for last 3 Fiscal years.

(6)



Consultant	Declaration	&	Disclaimer

• We understand that Appointment of consultant is nominated solely by the landlord or his authorized 
representative.

• We understand that ADCE does not hold any responsibility towards consultant or any other party. 

• We pledge that the seal appearing on this Registration Form belongs to our company and it is official and 
contractual seal.

• We pledge and agree to submit an official electronic copy of our Company’s Stamp (“The Seal”) to ADCE 
through VENDORCafé website hosted by Yardi Systems Inc. (“Yardi”).

• We pledge and agree to provide a Stamp in *.png or *. Jpeg Format through VENDORCafé. 

• We pledge and agree to upload the correct copy of the Consultant Stamp under the name of “Attachment Type 
Stamp”. 

• We understand that only one stamp is allowable.  

• We pledge and agree to stamp all our electronic documents submitted for ADCE via Yardi Systems Inc. (“Yardi”) 
upon ADCE request. 

• Once the Seal is affixed on the said documents and submitted by the Consultant, the Consultant pledges that 
the contents of the documents become binding to the Consultant as per ADCE process. 

• By signing this registration form, the Consultant hereby agrees to the statements outlined above.

• We declare that the given statements and information are true to the best of our knowledge and any false 
or misleading information will result in a rejection of the registration or cancellation of the current ADCE 
certificates.

• We acknowledge that the submission of this Questionnaire does not give the right to be invited to any work for 
ADCE. In case of any changes, ADCE shall be informed periodically.

Sample of the Required Stamp
Stamp shall come in a Square of (300x300) Pixel.
If your stamp is rectangular, keep space on top.

Name: Signature:

Designation:

Date:

(7)

STAMP

3
0

0
 P

ixe
l

300 Pixel

Keep space on TOP


	1: 
	2: 
	3: 
	4: 
	5: 
	6: 
	7: 
	8: 
	9: 
	10: 
	11: 
	12: 
	13: 
	14: 
	15: 
	16: 
	17: 
	18: 
	19: 
	20: 
	21: 
	22: 
	23: 
	Check Box 1: Off
	Check Box 2: Off
	Check Box 3: Off
	24: 
	25: 
	26: 
	27: 
	28: 
	29: 
	30: 
	31: 
	32: 
	33: 
	34: 
	35: 
	36: 
	37: 
	38: 
	39: 
	40: 
	41: 
	42: 
	43: 
	44: 
	45: 
	46: 
	47: 
	48: 
	49: 
	Check Box 4: Off
	Check Box 5: Off
	Check Box 6: Off
	Check Box 7: Off
	Check Box 8: Off
	50: 
	51: 
	52: 
	53: 
	54: 
	55: 
	56: 
	57: 
	58: 
	59: 
	60: 
	61: 
	62: 
	63: 
	64: 
	65: 
	66: 
	67: 
	68: 
	69: 
	70: 
	71: 
	72: 
	73: 
	74: 
	75: 
	76: 
	77: 
	78: 
	79: 
	80: 
	81: 
	82: 
	83: 
	84: 
	85: 
	86: 
	87: 
	88: 
	89: 
	90: 
	Check Box 9: Off
	Check Box 10: Off
	91: 
	92: 
	93: 
	94: 
	95: 
	96: 
	97: 
	98: 
	99: 
	100: 
	101: 
	102: 
	103: 
	104: 
	105: 
	106: 
	107: 
	108: 
	109: 
	110: 
	111: 
	112: 
	113: 
	114: 
	115: 
	116: 
	117: 
	118: 
	119: 
	120: 
	121: 
	122: 
	123: 
	124: 
	125: 
	126: 
	127: 
	128: 
	129: 
	130: 
	131: 
	132: 
	133: 
	134: 
	135: 
	136: 
	137: 
	139: 
	138: 
	141: 
	140: 
	143: 
	142: 
	144: 
	145: 
	Check Box 13: Off
	Check Box 14: Off
	Check Box 15: Off
	Check Box 16: Off
	146: 
	147: 
	148: 
	217: 
	218: 
	219: 
	220: 
	221: 
	222: 
	223: 
	224: 
	225: 
	226: 
	227: 
	228: 
	229: 
	230: 
	231: 
	232: 
	233: 
	234: 
	235: 
	236: 
	237: 
	Check Box 11: Off
	Check Box 12: Off
	238: 
	202: 
	203: 
	204: 
	205: 
	206: 
	207: 
	208: 
	209: 
	210: 
	211: 
	212: 
	213: 
	214: 
	215: 
	216: 
	196: 
	197: 
	198: 
	199: 
	200: 
	201: 
	248: 
	249: 
	250: 
	251: 
	252: 


